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What is a record? 
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Individuals: This type contains 
information about specific people, 
such as members, association staff, 
and affiliates. 

Organizations: This type typically contains 
information about all of the 
organized groups you work with except 
those that qualify as Committees
Examples of your Organizations may include 
your vendors, employers, offices, 
associations, local boards, and banks. 

Legislators: This type contains information 
about elected officials at all levels, for 
example, U.S. Senators and 
Representatives, Governors, members of 
State Legislatures, County Commissioners, 
and local elected officials. 

Committees: This type typically includes 
those organized groups whose primary 
function is to influence or participate in the 
political process. Examples of Committees 
include Political Action Committees, 
Political Party Committees, State Party 
Committees, and other types of political 
committees

In Aristotle 360, there are four types of 
Records: Individuals, Organizations, 
Legislators, and Committees. Local 
Association executive officers and staff 
will primarily be reviewing their member 
information (Individual records). 
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Search 
Individual 
Records

To search for a member, you can enter either a NRDS ID or name into the 
Search field of the Quick Search panel located in the upper left-hand corner of 
your screen. The drop box below automatically defaults to Individual, but you 
can also search here for Organization, Legislator and Committee. 
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Search Individual 
Records

Individual records contain a member’s primary information, 
contact information, and employer. There are also a series of 
panels which can be expanded that contain additional 
information about the member. 
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Individual Records

• The Custom Fields panel contains 
the NAR Import sub-panel, which, 
once expanded, shows the 
member type, status, and 
association information. 

• The Custom Fields panel also 
contains a member’s Major 
Investor giving information. By 
expanding any of the Major Donor 
sub-panel, users can see when the 
member has received a pin, the 
date it was sent, and any 
comments on the award. 
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Individual Records
• The Activities panel shows 

communications sent to the member

• The Groups panel shows a list of all the 
groups (state and national) to which the 
member belongs. 

• The Receipts panel shows all the 
contributions, including the vetted 
contributions between the state and NAR. 
It is recommended using the Individual 
Summary report to review a member’s 
giving history. 

• The Pledges panel shows a member’s 
Major Investor pledges. 
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Individual Records

On the right side of the 
individual record, you will see 
the icon for Record
Statistics. If you expand the 
panel, you will see a 
snapshot of the member’s 
giving history. 

Keep in mind giving history 
should be reconciled with 
internal records at the local, 
state, and National levels. 
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Custom
Reports

Special reports developed specifically for NAR are located under the Reporting 
tab in the Custom Report List (QRTs) section. 

Go to Reporting> Custom Report List (QRTs) 
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Custom Reports
You can pin your favorite and most frequently used reports to 
the top of the QRT section. To pin click the “thumbtack” icon 
and the QRT/Report will move from All Reports to Pinned 
Reports 
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Local Board Performance Report
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This report gives you an overview on how a specific Local 
Association is performing. To determine the level of detail 
displayed in each report, click the arrow in the Level field. Other 
than the Individual (Print) level, reports pull into Excel files. Users 
will also select the Recognition Year and Local Association from a 
drop-down menu before clicking Run Report. 

Detail: This level displays each contribution (individual and 
organization )made to the Local Association in the selected 
recognition year. For example, if John Smith invests $50 and $100, 
both of those transactions will be displayed as separate line items. 
You may also see contributions from members not in this board. 
These contributions appear because the member chose for 
his/her contribution to credit that specific Local Association. 

Individual: This level displays an aggregate for each individual  
who has contributed to the Local Association in the selected 
recognition year. For example, if John Smith invests $50 and $100 
to the Local Association, users will see a single line item of $150. 
This level also shows outstanding Major Investor pledges, 
individual contributions to the President’s Circle, and each 
members’ portion of the contributions sent to NAR (including the 
divide between hard and soft dollar contributions). 
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Local Board Performance Report

Local: This level displays the aggregate of the Local Association’s 
contributions. At most, there are 2-line items on this report; an 
aggregate of individual contributions and an aggregate of 
organization contributions. No transaction detail is included in 
this level. This report also shows the Local Association’s aggregate 
of outstanding pledges, President’s Circle contributions, and total 
money sent to NAR (including the divide between hard and soft 
dollar contributions) 

Non-Giving: This level displays contact information for all 
individuals who have primary membership in a Local Association, 
but who have not yet invested in RPAC within the specified 
recognition year. Information included on this report: 
home/work/mobile phone, email, member type, office ID, office 
name, office address and email. 
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Office Performance Report
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The Office Performance Report breaks 
down the Local Association’s contributions 
by office. Users will need to select the Level 
of detail, Recognition Year and Local Board. 

Office: This level shows the office name, 
number of members and participation rate. 

Individual: This level shows the name of 
each member associated with the office 
and how much they have/have not 
contributed. 



|  205 Pennsylvania Ave, SE  |  Washington, DC 20003  |  aristotle.com

State Awards Report
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This report lists all the Local Association’s primary board members who have 
invested enough to qualify for a state award. Your State Association can send 
Aristotle your specific state/local award levels and they can be imported into 
this report.

Fundraising Tool: If you check the “Include All Contributions” checkbox, all 
contributors will appear on the list allowing you to see which members are 
close to achieving a state award. This report also displays the member’s 
previous year investment history

• Select the Recognition Year (defaults to the current NAR Recognition 
Year).

• Select your Local Association. 
• Select how you want to sort the report: 

• Board – this is for the State Association, when they are running 
this report for multiple boards Fundraising Tool Do not use 
unless instructed to do so by your State Associations

• Level – this sorts by award level (recommended for Local 
Associations) 

• Name – this sorts alphabetically. 
• If you wish to use the date parameters, note that you will always see the 

individual’s aggregate for the recognition year. 
• Reached Award By: {Date} – This displays contributions required 

to reach the award level must have been received on or before 
this date.

• Assigned Award After: {Date} -- If entered then then an award 
must have been assigned (added to the individual’s records) and 
it must have been on or after the date entered

• Assigned Award Before: {Date} -- If entered then an award must 
have been assigned and must have been before the date 
specified. 
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Major Investor 
Recommendations Report
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This report provides a list of members that have 
the contributions necessary to be recommended 
for a new or increased NAR Major Investor 
recognition level, based on receipts, previous 
NAR Major Investor Level and current NAR 
Investor Donor level. 

This report displays information for the entire 
state, not just for a specified Local Association. 

Fundraising Tool: Input an amount in the Margin
field to determine a qualifying range. For 
example, entering 300 will report individuals that 
are $300 away from obtaining the next investor 
level.
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Major Investor Report
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This report creates a list of the NAR Major 
Investors by State, Level and Years. The NAR 
Major Investor levels are confirmed and added by 
NAR RPAC. Investors on this report have already 
received their Major Investor Award. 

This report displays information for the entire 
state, not just for a specified Local Association. 
However, you can select a specific local 
association in the “Local Association” drop-down 
field. 

Only recognized NAR major investors will display 
on this report. 
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Presidents Circle Report
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The report displays a list of NAR 
President’s Circle members and their 
RPAC investments. 

This report displays information for the 
entire state, not just for a specified 
Local Association. 
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Hall of Fame Report
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The report displays a list of NAR Hall of 
Fame members and their RPAC 
investments.

Users can select a lower threshold to 
see who is close to attaining Hall of 
Fame statue. Choose Level = Potential 
HOF and Threshold below $25,000 for 
member close to attaining Hall of 
Fame. 
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Individual Summary Report

18

This report displays total RPAC investment 
detail for one member.

The Summary level shows an aggregate per 
year, of a member’s RPAC and President’s 
Circle investments.

The Detail level shows each investment, 
and which local association received the 
credit for that contribution. 
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RPAC Grant Report

This report provides RPAC data needed when completing a Major Investor or Fundraising 
Grant Application.

You can choose the entire state association or local association by selecting the 
appropriate level. The report provides three years of RPAC history (current and previous 
two years) including; membership counts, total RPAC $ raise, participation %, fundraising 
actual vs goal, and hard and soft dollars. 
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NAR RPAC 
Investment 
History Report             

This report generates 10 years of RPAC history based on current recognition year. Lifetime 
RPAC and PC totals are included.

You can choose the entire state association or local association by selecting the 
appropriate level.

State Level – Select Level = State only and Run Report

Local Level – Select Level = Local and Choose the appropriate state and local association 
in the designated dropdown selectors.
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Event Summary Report

This report displays information about an 
event setup in Aristotle 360. Select you event 
and run report to display the following 
information:   

• Total Attendees 

• Total $ raised for any receipts credited to 
the event for RPAC 

• Total pledge dollars associated with the 
event

• Detailed information on attendees assigned 
to event.

This report provides necessary information for 
NAR Grant Reimbursement applications. 
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