REVERSE VETTING




Reverse Vetting Batches in Aristotle 360

This guide provides the steps to reverse vet batches for contributions that were given direct to
NAR and then 70% of the funds were transferred to a state association.

How to Find an Open Batch
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1. Go to the Reporting tab, and click Reporting>Custom Report List
2. Open the Open Batch Report. Once you download the file, look for batches called:
Transfer from NAR, in the Account Name column.
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Committee Name Account Name

ARIZOMA RPAC
ARIZOMA RPAC
ARIZOMA RPAC
ARIZOMA RPAC
ARIZOMNA RPAC
ARIZONA RPAC

AL
AL
AL
AL

C
Batch Name
03A7013113RPAC
Aristotle Test111111
D0testreceiptbatch
MAR Individual Receipt Import template CSV

Transfer from NAR 03AZ0B2812RPACAUGOMLINE
Transfer from NAR 03AZ072512RPACIULYOMLINE

How to Process Reverse Vetted Batches

1. Go to File>Batches

2. Select the batch by clicking on the gray spoke.
Batches

&

Batches halp you group your related transactions to ensure dats-entry sccuracy.

D
Batch Date
2/7/2013 0:00
1/17/2013 0:00
2/8/2013 0:00
2/6/2013 0:00
8/28/2012 0:00
7/25/2012 0:00

g

Filing Committee: | ARIZONA RPAC

|:_|| Go to Committes

Batch Name: |

ID Number: |

e Cipen

Frnm=|?_-'1.1.,-'201.2 HEI
To: [8/31/2012 HE‘

Al DIn:Iude Empty Batches

i | e | N

Receipts Disbursement
‘ 03AZ082812RPACAUGONLINE 32868 8/28/2012 s140.00 £0.00
-'\l.r;: 03AZ07 231 2RPACIULYOMNLINE 32197 7/25/2012 =140.00 =0.00
Total number of records: 2
1
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Open the Transaction Defaults panel.
4. In the left hand column, in the Date field, enter the date the funds went into the state’s
bank account.
5. Check the box next to the Date field.
6. Make sure the money is going to the correct account.
a. If you are making a change to the account, check the box next to the Account
field.
7. Click Set Transaction Defaults.

You are now ready to close the batch.
How to Close a Batch (without using the Vetting and Transfer Tool)

1. Enter a date into the Close Date field.
2. Click Save and Close.

Batch: 390R010313RPACJANONLINE

4 Add New Batch {=h Print E Save Changes ) [ Close/Cancel

Batch Name: |3EIORD].D3].3RPACJANOI"ILINE |

Basic Information

Cpen Date: |]__.’3_."2D].3 HEI Close Date: | ||E| |
[ |
Disburs.
Receipts Entered: $70.00 EEUCS: L h o0
Entered:
+ Amount is different than total amount from the transaction
Vetting and Transfer Tool
Transaction Defaults (Click to Expand\Hide)

Transaction Defaults allow you to streamline your data entry for many receipts and disbursements. Note: Receipts or
&' Disbursements already added to the current batch will be modified by the settings changed in the Transaction Defaults

section.
Committee: | COREGON RPAC STATE m| | Account: | OR. - Holding |;|| ]| |

Receipt Type: | Contribution ml Receipt Subtype: | Check |I|| =
Disbursement Type: | Check Reguest Disburs. Subt',.'pe:| Mema |:_|| m
Date: |I}ﬂte funds hit state account ||—|_| Source: | |:|| |
Event: | -- Mot Specified —- |;|||:| Recognized: | | |

Activity Campaign: |C|i:|-c to Select Campaigr|D (]
Deposit/Post Date: | |E [[] Transaction Purpose: | | B
Receipt Status: | E| ] Thank You: | |;|| m

Set Receipt Default Set Disbursement Default

This batch is closed and the process is complete.
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